
S A M P L E  
 

Instructions for the use of the sample Wireless Device Safety Program: 
 
The following sample program has been provided to assist your City with the preparation and 
implementation of an effective Wireless Device Safety Program.  Please note that the attached 
sample program will need to be tailored to your individual City based on actual conditions and 
work practices.   
 
Please review each section carefully and make adjustments as appropriate.  In some instances, 
you may not wish to modify the text, and in others, you may decide that your City will address 
specific issues in a different fashion.  For your convenience, we have identified text that will 
always need to be modified using ITALICS. 
 
We hope this sample program proves to be a useful tool for your City.   
 
Please Read Carefully: 
 
This program is provided based on information considered reliable, but we cannot assure its 
effectiveness or that all potential hazards are addressed.  This program does not assure 
compliance with federal, State, or local regulations.  Your use of this program is not a guarantee 
that losses will be prevented or reduced nor is this program a substitute for your responsibility to 
administer your safety program. 
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Wireless Device Safety Program 
 

Objective 
 
The use of a wireless device while driving may present a distraction hazard to the driver, 
other employees, and the general public.  This program is meant to ensure the safe 
operation of City vehicles and the operation of private vehicles while an employee is on 
work time and conducting business. 
 
Definition 
 
A wireless device includes cell phones, pagers, and Personal Digital Assistants (PDAs) 
 
Wireless Device Usage 
 
Employees must adhere to all federal, State, and local rules and regulations regarding the 
use of wireless devices while driving.  Employees must not use wireless devices if such 
conduct is prohibited by law, regulation, or other ordinance.  If you are not sure whether 
the use of a wireless device while driving is prohibited in a particular area, please check 
with your supervisor. 
 
Employees should not use wireless devices for business purposes while driving.  Should 
an employee need to make a business call while driving, he/she should locate a lawfully 
designated area to park and make the call. 
 
Employees may use hands-free wireless devices to make business calls, but only for 
emergency purposes including but not limited to an emergency call to a law enforcement 
agency, health care provider, fire department, or other emergency services agency or 
entity.  Such calls should be kept short and should the circumstances warrant (e.g., heavy 
traffic, bad weather), the employee should located a lawfully designated area to park and 
continue the call. 
 
Disciplinary Action 
 
Violation of this program will subject an employee to disciplinary action up to and 
including immediate termination. 

This policy is based on information considered reliable, but we cannot ensure its effectiveness or that all potential hazards 
are addressed.  This policy does not ensure compliance with federal, state, or local regulations.  Your use of this policy is 
not a guarantee that losses will be prevented or reduced, nor is this policy a substitute for your responsibility to administer 
your safety program. 
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